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IopsA0K YHHYTOKEHHS, 6JIOKHPOBAHHUS NEPCONAAbHBIX TaHHBIX

1. Obume nosoKeHUs

1.1. Hacrosimuuii Ilopsnok yHWYTOXKEHHs, OJIOKMpPOBaHHS MEPCOHAIBHBIX
mauaeix B [BJIOY HAO «LIPP-JIC «Panyra» omnpenensier yCloBHS H CIIOCOOBI
YHUYTOXEHHS OyMaXKHBIX HOCUTENeH (JOKYMEHTOB), coJiepIKaILUX
IIepCOHANIbHBIE JaHHBIE, IePCOHANBHBIX JaHHBIX B MAIIMHHBEIX HOCHTEISX
uHpopMauk M TpH  HEOOXOAMMOCTH  CaMHX  MAIIMHHBIX HOCUTeNel
MH(pOPMAaLHH.

2. bnoxupoBaHUEe U YHHYTOKEHHE [EPCOHANBHBIX JAHHBIX, COAEPIKALIHXCS
B MALIHHHBIX HOCHTENSAX HH(POpPMaLUU

2.1. BrmokupoBanue HHGOpPMALUU, COAEpIKAIIEH IepCOHANIbHBIE JaHHBIE
cyObeKTa NepCOHANbHBIX JaHHBIX, IPOU3BOJUTCS B CIIydasx:

- eClId TIepCOHAJbHBIE JaHHBIE SIBJISIOTCS HEIOJHBIMH, YCTapeBIIHMH,
HEI0CTOBEPHBIMHU:

- €CIIM CBEICHHMs SBIIIOTCS HE3aKOHHO IONYYEHHBIMH WIIM HE SBISIOTCS
HEOOXOAMMBIMU JUIsl 3asBIIEHHOH OIEpaTOPOM MEepCOHATBHBIX MaHHBIX IIEJIH
oOpaboTku.

2.2. B cimyyae mnoarsepxieHHs (aKTa HEJIOCTOBEPHOCTH IE€PCOHANBHBIX
JNaHHBIX ynoiaHoMo4deHHoe OmneparopoM JHLIIO Ha OCHOBAaHHH JOKYMEHTOB,
MPE/ICTABICHHBIX CYOBEKTOM  MEpPCOHANBHBIX  JAHHBIX,  YIIOJHOMOYEHHEIM
OpraHoM IO 3alluTe IpaB CyOBEKTOB  MEPCOHANBHBIX  JAHHBIX  HIIH
MOJIyYEeHHBIX B XOI€  CAaMOCTOSTENbHOH IPOBEPKH, O0OS3aHO YTOYHSTH
IepCOHANbHBIE TAaHHBIE M CHATH UX OJIOKUpOBaHHE.

2.3. B ciy4ae BBISABICHHS HENPAaBOMEPHBIX JEWCTBHI C IMEePCOHAILHLIMH
JIaHHBIMH YIIOJTHOMOUYeHHOe OnepaTopoM L0 0053aHO YCTPaHHUTh (OpraHHu30BaTh
yCTpaHeHKe) JOMyIIeHHble HapylleHHs. B cilydyae HEBO3MOKHOCTH YCTpaHEHUs
JIONYIIEHHBIX HAapyIIeHHH HeoOXOAMMO B CpOK, HE TIPEeBBINIAIONIMI Tpex
paboyux gOHeH ¢  JaThl BBIBIGHUS  HENPABOMEPHOCTH  AEHCTBHH ¢
T[IEPCOHAIIbHBIMU JIaHHBIMH, YHUYTOXHTH IEPCOHANBHEIE JIaHHEIE.

2.4. O0 ycTpaHeHMM [ONYLIEHHBIX HapyIIeHMH WIH 00 YHHUTOXKEHUH
MEePCOHANBHBIX JAHHBIX  yrmonHoMmoueHHoe  Omeparopom  Jsmue  06s3aHO
YBEJIOMHTb CyOBeKTa IEepPCOHANBHBIX JaHHBIX, @ B CIydae, eCiid oOpalleHHe Wi
3anpoc ObUIM HANpaBIeHbl YIOJHOMOYEHHBIM OPraHOM IO 3alUTe IIPaB
CyOBEKTOB NEPCOHATBHBIX JaHHBIX, TAK)KE YKa3aHHbIH opraH

2.5. VYmnonnomoyeHHoe OmnepaTopoM JHIO 0053aHO  YHHYTOXKHTH
NepCOHANbHBIE JaHHbIE CyOBEKTa IePCOHANBHBIX JAHHBIX B CIIy4YasX:

- IOCTHOKEHUS 11eld 00paboTKH NepCoOHaNbHBIX JAHHBIX;

- OT3bIBa CYOBEKTOM coriiacus Ha 00paboTKy CBOMX IMePCOHANBHBIX JAHHbIX.

2.6. YHUYTOXXEHHE NE€PCOHANIBHBIX JaHHBIX JOJDKHO OBITH OCYINECTBIEHO B
CPOKH B COOTBETCTBHM CO craTheil 21 DenepansHoro 3akona ot 27.07.2006r. Ne



152-®3 «O mnepcoHanbHBIX MAHHBIX» B 3aBHCHMOCTH OT BO3HHKHOBEHUS
OCHOBAaHHWH Ui TAKOrO YHHYTOXKeHMs. B cornacum cyOpekTa mnepcoHaNbHBIX
JaHHBIX Ha 00pabOTKy €ro NepCcOHaJbHBIX JaHHBIX MOTYT OBITH YCTaHOBJIEHBI
WHBIE CPOKH YHHYTOXEHHMS NEPCOHAIBHBIX HAHHBIX TPH JOCTHIKEHHUH LEIH
00pabOTKU NEPCOHANIBHBIX IAHHEBIX.

3. Pabora ¢ 6yMaKHBIMH HOCHTEJISAMH (IOKYMEHTAMM )

3.1. Buael ¥ mepHoOAbl  YHHUYTOXKEHHS  OyMaXKHBIX  HOCHUTElel,
coliepKalluX IepCOHAJIbHBIE JaHHbIe, IPe/ICTaBeHbl B Tabuie 1:

Tabnuna 1
Bunbl v nepuosl yHHYTOXKEHHs OyMaXKHBIX HOCHTENEH, COepIKaInuX
IIEPCOHAJIbHBIE TaHHbIE

Ne JloxymeHT Cpok xpaHeHHsI JelicTBus 1o

OKOHYaHUU CpOKa
XpaHeHHUs

JIOKYMEeHTBI (cBenenwus, | 75 VYHnuytoxxenue

coJiepKalme IepPCOHAJIEHEIE

NaHHEBIE 0 paboTHHKax

Omneparopa), mnepenaHHble U

c(OpMUPOBaHHEIE IpH

TPYAOYCTpOicTBe pabOTHHKA

JIOKyMEeHTBl O BOCIUTaHHHUKAX YcraHoBrneH | YHHUYTOXKEHUE

(cBenenws, coJiepKallye | Hble Ui JTaHHBIX

NepCOHAIbHBIE JIaHHBIE | TOKYMEHTOB CPOKH

BOCIIUTAaHHUKOB), pOAUTENIEH XpaHeHHUS

(3aKOHHBIX IpeICTaBUTElIEH )

Hpyrue noxymeHTsl ¢ rpudoM | XpaHsaTcs 10 | YHUYTOXKEHHE

«Kondunenumansno» u  «Jlist | 3aMEHBI  HOBBIMH,

Ccity>ke0HOr0 IIOJIb30BAaHUS) | €CJIM  HEe yKa3aH

(KypHaJIBI ydera, CITMCKHM | KOHKPETHBIH CpOK

JlocTyma, 3JIEKTPOHHAsI

JIOKYMEHTAI|s U T.1.)

3.2 JloKkyMeHTHI, yKa3aHHbIE B 1. 3.l. JOJDKHBI HaXOOUTHCS B ceridax ¢
AOCTYIOM K HHMM OTBETCTBEHHOIO COTPYJAHHMKA WJIH YIIOJHOMOYEHHBIX JIHII.
HckmoyeHHe  COCTaBIAIOT — OKyMEHTBI, 0OpaGaThlBacéMble B  HACTOSIIHI
MOMEHT Ha pabodeM MecTe.

3.3. Ilo oxOHYaHMM CpOKa XpaHEHHsl JOKyMEHTHI, yKa3aHHble B I 3.l
YHHYTOXKAIOTCS ITyTEeM H3MENbYEHHs. HAa MEJIKHE YacTH (MM HHBIM CIocobom),
MCKITIOYAIOLIHe BO3MOXKHOCTD IOC/IEYIOLIEr0 BOCCTAHOBIICHHUS HH(GOPMALMK UITH
CIKUTAIOTCAL.

4. Pabora ¢ MallMHHBIMHM HOCHTEJSIMH HH(OPMALUH

4.1. Bunsl ¥ nepuoibl YHHYTOXEHHS NEPCOHAIBHBIX JAHHBIX, XPAHUMBIX B
9JIEKTPOHHOM BHJe («daiimax») Ha MKECTKOM [IUCKe KOMIIbIOTepa (nmamee -
HXMJ) 1 MalivHHBIX HOCHTENSX: KOMIAakT Juckax (mamee - CD-R/RW,
DVD-R/RW B 3aBucumocta ot ¢popmara), FLASH-nakomuremsix.




Tabnuua 2
Buzsl v nepuoas! yHHYTOXKEHHS NEPCOHANBHAIX JaHHBIX, XPaHHMBIX B
S7ICKTPOHHOM BH/IE Ha XECTKOM JIUCKE KOMIIBIOTEpa

Ne Wndopmanusi, BUI HOCHTENS Cpok xpaHeHwus HedicTust 1o
OKOHYaHHH CpOKa
XpaHeHHs!
baza naHHbIX | [lo cosznanus | [ToBropHoe
aBTOMAaTHU3UPOBAHHOM Oenee akTyaJbHOM | HCIIONB30BaHUE
HH()OPMALIHOHHOM CHCTEMBI | KOITHH HOCHTeNel JUISL
Oneparopa, HocHTenb: Qaitbl 3aITUCH OYepeaHON
Ha HOKM/] PE3epBHOM  KOIHH
BJI B  cuyuae
HEBO3MOXXHOCTH —
YHHYTOXKEHHUS
HOCHTEJI,
yJajleHue
apXHMBHBIX (¢aitlioB
¢ HDKMJT

4.2. MamuHHBle HOCHTENM WH(OpPMALUU (3a ucxmouennem HXXM]I),
TIEPEHCICHHbBIE B ILIL. 4.1. IOMKHBI HAXOMUTHCS B ceifde, Kpome (bopMupyeMsbIx
WM 00pabaThIBaEMBIX B IaHHBIH MOMEHT Ha paGoyeM MecTe.

4.3. Tlo OKOHYaHMH YKa3aHHBIX CPOKOB XpaHeHHs, MalllMHHBIE HOCHTEIIH
HH(OPMAIMH, MOIeKAIIME —YHHITOKCHHIO, QusMdeckn yHHMUTOXKAOTCH ¢
ICJIBI0 HEBO3MOXKHOCTH BOCCTAHOBJIEHHMS M JaJbHEHINEro WCMONB30BAHKSL. DT
AOCTHIAeTCs  MyTeM NePOPMHPOBAHMS, HAPYIICHHS ENMHOM IIeNOCTHOCTH
HOCHTEJIS HIIA €r0 CIKUTaHU.

4.4. Iomnexammue YHHYTOXCHHIO (DaliIbl, PacCIONOKEHHBIE HA SKECTKOM
AUCKE KOMITBIOTEpA, YHANAIOTCH CPENCTBAMH  ONEPAIMOHHOW CHCTEMBI G
MOCTIEYIOLIIHM «OYHLIEHUEM KOP3HHBD.

44. B cmyyae IOmyCTHMOCTH TIOBTOPHOTO HCIIONB3OBAHKS HOCHTEJIsA
¢popmara CD-RW, DVD-RW, FLASHnpumensiercss mporpammruoe ylaneHue
(«3aTHpaHue») CONEPIKUMOrO JHCKA TIYTEM €ro (opmaTupoBaHusi ¢ ocnenyroweit
3aIMCBI0 HOBOW HH(MOPMALMK HA JaHHBIH HOCHTEb.

5. Iopsinok opopMIeHns 1OKYMEHTOB 06 YHHYTOKEHHH HOCHTeNei

5.1. Yauuroxenue HOCHTEEH, CONepXaluX IePCOHAIBHBIE JIaHHBIE,
OCYIIECCTBIIACT crelnanbHas Komuccus, cosnaBaemas mpuxazom PYKOBOAMTEIS
Omneparopa.

5.2. B xoze mporueaypsl YHUYTOKEHHUS NEPCOHANIBHEBIX JAHHBIX HOCHUTENEH
HE0OXOMMO MpHUCYTCTBUE 4iieHoB Komuccun, OCYILECTBIAIOIIEH YHHYTOKEHUE
ICPCOHANBHBIX NaHHBIX M  MHOH  KOH(QHMIEHIHAIBHOl uHbOpMaIH,
HaXOJAIIEHCS Ha TEeXHUYECKHX CpPeJCTBaX.

5.3. Komuccuss cocranser u mommmchiBaer AKT 06 YHHUTOXKEHHH
HocuTelnel (npuioxenue). B Tedenne Tpex jHell mocie cocTaBieHms aKTel 00




YHUYTO)KEHHUH HANpPaBIIAIOTCS Ha yTBepXKAeHHe pykoBoauTeno Oneparopa. [Tocne
YTBEPXKAEHUS] AKT XpaHUTCS B ceiie y pYKOBOAMUTENS HJIU YIIOJHOMOYEHHOI'O
mina Oneparopa.

5.4. @akT YHUYTOXKEHHUS HOCHUTENsI C MEepPCOHAIBHBIMH JaHHBIMH
buxcupyercss B «KypHane peructpaluy HoCHTeNnel HWHGOPMAIHH, COASPKALIMX
NepCOHANbHBIE JaHHbIE U HMHYI0 KOHOUACHUMANbHYI0O HH(OpPMalMIO», TIe B
rpape «Jlata W HOMEp aKTa YHHYTOXKEHUS» 3aHOCATCS COOTBETCTBYIOIIHE
nanHele. JIaHHBIA  JKypHaJl  SIBJISETCS JOKYMEHTOM  KOH(HUIECHIHAIHHOIO
XapakTepa ¥ BMECTe C aKTaMH YHUYTOXKEHHUS XpaHHUTCS B celide.

Hpunioxenune
AKTNe__

YHHYTOKEHHS NePCOHAJBHBIX JAHHBIX H HHOH KOH(pHIeHIIHAIbHOH
uHopmannH, HAXOAsIeHcs HA TEXHHYECKHX cpeJcTBaX HHPOPMALHOHHBIX
cHCTEeM
Komuccus B cocrase:

Ilpencenarens

(®.H.0. nomxHOCTS)
YUneHbl KOMUCCHH:

(®©.1.0. nomkHOCTS)

(D.H.0. nomxHOCTS)

(©.HU.0. nomkHOCTS)

(P.H.0. nonkHoCTL)

COCTaBHMJIM HACTOSINMH aKT B TOM, YTO « » 20 Y.
IIPOU3BEEHO YHHYTOKEHHUE MIepCOHAIIBHBIX JIAHHBIX 158071 HHOH
KOHGUASHIIMAITBHOW WH(MOpPMaIUH HaXOASIIeHCs Ha:

Ne | Uadopmanus Bux HocuTens KonuuectBo | [Ipumevanue

[lepeuncnennbple ChEMHBIE HOCHUTENIM YHHYTOXEHBI IIYTEM MEXaHHYECKOTO
YHUUTOXXEHHS, COKUIaHHUs, pa3pe3anus, U T. 1. (Hy)KHOE MOAYePKHYTh)

HO,Z[HHCI/I YJIEHOB KOMHCCHH
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